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You may have a notetaking and study system you really like and that has helped you earn the grades you want in college. If so, keep using it! However, you might appreciate seeing an example of a study plan that can help you study more quickly and increase how much you remember. This handout has two purposes:
1) To explain the three-step study plan.
2) To show you how to use the matrix notes—study aids that your instructor has provided for you for this class.
Three Step Study Plan (or “The chocolate Chip Cookie Reading Analogy”)[image: ]
Step 1: Using Structure to Help You Establish Purpose
Did you know that everything you need to know about reading textbooks you learned from baking chocolate chip cookies? You need to read textbooks in the same “order” you mix ingredients when you bake cookies. 
Bakers put dry ingredients like flour, baking soda, etc. in the bowl first. These ingredients give cookies structure so they don’t spread out all over the pan.
The “flour” and “soda” in your textbooks are headings and subheadings. They direct your attention and keep your mind from wandering when you read. Studies show that students who earn A’s and B’s notice the structure of textbook chapters before they pay attention to anything else. D and F students tend to notice terms before anything else. 
When we talk about the “structure” of a textbook chapter we mean noticing the purpose of the chapter and each section within it. The best way for students to get a good idea of a textbook chapter’s purpose is to carefully read the headings and subheadings BEFORE reading the chapter. After reading the headings and subheadings, students should ask themselves questions about what the chapter and the chapter sections are doing. Put another way, what should you know or be able to do once you are done reading that section?
Studies show that student who take the time to prepare to read remember more than students who just jump into reading. You already know that preparation improves performance. If you have a job interview and spend time imagining what questions your potential employer might ask, you will provide better answers. If you play a team sport your coach might show you videos of opposing teams you will so you can strategize to be competitive. If you spend time preparing yourself to read, you will read better, remember more and save yourself from having to read the chapter again.
Each section of each chapter has one or more purposes. Using headings, graphics, subheadings to determine what purpose or purposes a chapter section might have will help you read more effectively. Here are some possible purposes of textbook chapter sections:
· To define a concept or an idea
· To compare and contrast two or more people, things, events, ideas, places or processes
· To  explain a process
· To explain how something works
· To explain or demonstrate why something or someone is important
· To provide a timeline of events that led up to something important (i.e. a war, the extinction of a species, a natural or man-made disaster, the discovery of something new, etc.)
· To show differing viewpoints about one event, person or idea
For example, in chapter 1 of your book, the first section is called “What is Anthropology?” That section has five subsections.  

What is Anthropology?

Holism

Comparison

Dynamism

Fieldwork

A Brief History of Anthropology

An A or B student will notice the heading and subheadings, stop for a few seconds and make decisions about what the major purpose of the overall section and of each subsection is. After deciding on a major purpose, A or B students will ask their own questions to prepare them for reading. There are no right or wrong student questions. In the chart below, you will three columns. In the third column, there is space for you to ask a question you think will likely be answered in the section of the textbook. What you put here will depend on how much you already know about the topic, what your life experiences have been and what you are interested in personally. 
	Heading or subheading
	Possible purposes from list above
	Possible questions a Student Might Ask

	What Is Anthropology?
	To define a concept or an idea
To explain or demonstrate why something or someone is important

	How might Anthropology relate to my major?

	Holism
	To define a concept or an idea
	I know the term “holistic” means “whole,” so will this section talk about how anthropology studies all aspects of human life? Like physical, spiritual, and emotional well-being? As I see the graphic with the man surrounded by all of those symbols—music, pottery, DNA, etc. I wonder if I am right.

What does holism have to do with anthropology?


	Comparison
	To define a concept or an idea
	Since people are so different, I wonder if one purpose of Anthro is to look at how people are similar and different around the world. Or even how different groups of people will react differently to the same situation. 

Why is comparison important to anthropology?


	Dynamism
	To define a concept or an idea
	I know “dynamic” means something can change, so I wonder if anthropology has had to change as more information becomes available and as society changes.
What does dynamism have to do with anthropology?


	Fieldwork
	To define a concept or an idea
	I assume “fieldwork” means that anthropologists go out to study “real” people in real situations.

Where might an anthropologist go to do fieldwork?


	A Brief History of Anthropology
	To provide a timeline of events that led up to something important (i.e. a war, the extinction of a species, a natural or man-made disaster, the discovery of something new, etc.)

To define a concept or an idea

To explain or demonstrate why something or someone is important


	In this section I assume I will read about early anthropologists. I may learn where anthropology started and what people were important as it began. I may also learn about early definitions of anthropology and how it has changed over the years. 



Using the Matrix Notes
If you look at your matrix notes, you will see that the far left column is called “Structure” and in that column you will see all of the headings and subheadings listed in the order in which they appear in the chapter. Note that Headings are in all capital letters and the subheadings are in regular type, and right justified in the column.
In the white space beneath each heading or subheading is a place to write down each section’s purpose and your own questions about the chapter section. If you prefer to use your own notebook, you can simply copy down each heading or subheading—just make it clear in your own way what subheadings go with each heading. You can make your purpose and personal questions under each heading. Since you are the only one seeing these notes, feel free to abbreviate. You can either preview the entire chapter at once or do a section at a time. It is up to you.
Step 2: Noticing Terms: the “Chocolate Chips”
When you make chocolate chip cookies, it is important to realize that the chocolate chips are the only ingredient a baker can leave out and still have perfectly good cookies—although they won’t be chocolate chip. Bakers cannot leave out flour, butter, or baking soda and have a cookie that looks and acts like a cookie. Even though that is true, bakers (and everyone else) act like the chocolate chips are the most important ingredient—after all, we name the cookie after them and notice them first when we look at the cookies.[image: ]
The terms in your chapter are like chocolate chips. They are usually bold, so they stand out and catch our eye first. They are also like chocolate chips because students often think they are the most important “ingredient” in a chapter. Studies have shown that students who earn lower grades on exams spend much of their study time memorizing terms and definitions. As a matter of fact, their notebooks are among the neatest notebooks in town. They carefully copy each term and definition. Students who earn higher grades focus more on how the chapter is structured, and what its purpose is. They see the terms as tools that will help them understand concepts, as opposed to the reason they are reading. This is an important difference in thinking. The notebooks of A and B students tend to be messy (and not just because of sloppy writing). A and B students draw arrows to show connections, use graphics to help them remember, use abbreviations so they can write faster and put things in their own words.
Using the Matrix Notes
The middle column of your matrix notes is devoted to terms. In the white space in the column is space you can use to copy the definition from the book into your column. You can also use the glossaries at the end of each chapter to help you with definitions. 
As you study, you can either copy the definitions in BEFORE you read, or you can read the section and copy down the definitions as you come to them. Try both ways and see what you like better. Copying down the terms before reading has an advantage: you already have some idea why that terms is important before you read. Copying it down as you go has an advantage, too: by the time you get to the word, you might be able to define it using your own words. When you can define something in your own words instead of just copying, you remember better. There isn’t a right or wrong here—experiment to see what you prefer and what you thinks helps you remember the most.
Many students make the mistake of reading FOR the terms. In other words, they think the purpose of reading is to learn and memorize terms. However, you learn terms so you can understand important concepts. 




Step 3: Adding flavor
If you bake, you have noticed something. You put the dry ingredients in the bowl and mix it. Next, you get out eggs, butter, vanilla, milk or whatever your recipe calls for. You blend those wet ingredients into the dry ones and suddenly roommates and family members (and maybe even you!) want the dough. The wet ingredients add the flavor that makes eating cookies such a pleasure. If you don’t move fast, the dough might disappear before you can bake the cookies.[image: ]
The concepts you learn when you read are like the wet ingredients. They are the reason you read. They are what can make learning such a pleasure. They are also what you will be tested on. Rarely will college instructors ask a test question like, “What is the correct definition of ‘holism?’” and give you options to pick from, one of which would be the correct answer: “The idea that the parts of a system interconnect and interact to make up the whole.” (This definition is from the glossary on page 22)
Instead, instructors ask a question like, “Why is holism an important concept in the study of anthropology?” You can memorize the above definition all day long and it won’t prepare you to answer that college-level question.
How do you prepare for college-level questions? There are people who have studied that very question and here is their best advice:
1) Summarize in your own words—College-level textbooks have concepts that are new to you. Because of that, it can be difficult to summarize paragraphs or sections of your textbook since you may wonder if your summaries are correct. Even though it is difficult, give yourself permission to make mistakes and work as hard as you can at summarizing major concepts in your own words. Highlighting concepts out of the book if often not adequate. After all, if you highlight important ideas, you have shown you can identify and highlight important ideas— not that you understand them or could answer a test questions over them. 

2) Look for relationships between terms within a section, ideas within a section and ideas from section to section. Cookies are a relationship between ingredients you mix to make the dough. Your chapter is a series of ideas (ingredients) that, when mixed together, make a whole. Here is an example: In the section called “holism” on page 2, you will see the term “subdiscipline.” What do subdisciplines have to do with holism?  How is the concept “Holism” similar or different from the concept of “Comparison?” (the concept that follows “holism”)? What does “holism” and “subdisciplines” have to do with Anthropology?


3) Notice the types of information in your chapter sections. Each ingredient in cookies has a role: flour provides structure, soda makes the cookies rise, eggs bind the dough together, vanillas adds flavor. Sentences in your textbook also have roles. They include:
· Providing structure: These sentences tell you what you will learn, or should have learned in a paragraph or chapter section. These sentences might be the beginning or the end of a section.  There are hundreds of structure sentences, but here are some examples
·  “There are three reasons why ABC is important.” 
· “By the end of this chapter, you will be able to  . . . .” 
· “There are several possible explanation why XYZ happened.”
· Defining and/or explaining: Some sentences are largely designed to define or explain a concept.
· Providing examples: Some sentences give examples that will help you “picture” how something works.
· Comparing or contrasting; Some sentences are there to help you understand how ideas, people etc. are similar or different.
 
Using the Matrix Notes
The third column in your matrix notes is called “concepts” and it asks questions that cannot be answered with one or two words. Some questions ask you to summarize, others to notice differences between terms, or concepts. Others ask you to apply what you learned in one section to new information in another. 
When you answer these questions, do so in your own words. Copying sections or sentences out of the textbook proves you can copy, not that you understand.
These notes are NOT exams. They don’t need to be perfect, and if you have a hard time answering some of the questions then you have just discovered what you don’t know, and need to ask your instructor or other students in you in person or on-line discussions. Knowing what you don’t know is as important as knowing what you do.
You can read an entire section and go back and see which concept questions you can answer, or you can answer questions as you go. Reading first and completing questions after makes it less likely you will “cheat” and copy answers from the book. If you answer questions after you finish the reading, you are more likely to rely on your own memory and put things in your own words. If you find you get stuck, you can always open up the chapter and look to verify that your answer is correct and complete.
Part 4: Studying for Exams[image: ]
Taking the notes is valuable, but once you are done with them, now what? Students used matrix notes in one or more of three ways. We didn’t find that one way resulted in higher grads than another.
Method 1: Carefully read the matrix notes BEFORE you read and pay attention to what you will learn. Then, read the chapter and take your own notes. Then, return to the matrix notes to see how many terms you jotted down and how many questions you answered.
Method 2: Fill out the matrix notes WHILE you read.
Method 3: Read the chapter, take notes on your own and read the matrix notes AFTER you are done. See how many terms you remember and what questions you can answer using the notes you took on your own. Use the terms and questions on the matrix notes to fill in the gaps.
Some students used all three methods, while others used two, and some one. Experiment for yourself so see what works for you. If you don’t get the grade you want, change your approach. 
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