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ANATOMY & PHYSIOLOGY II
BIOLOGY 2252K

COURSE INFORMATION:
	SEMESTER/YEAR:
	Fall 2022

	CRN#
	80126

	LECTURE DAY/TIME:
	M/W 2:00pm – 4:40pm; Cartersville Campus, Room A221

	LAB DAY/TIME:
	M/W 12:15pm – 1:45pm; Cartersville Campus, Room A221

	CREDIT HOURS:
	4.0 Credit Hours



LECTURE INSTRUCTOR INFORMATION:
	NAME:
	Kimberly B. Subacz, MS

	TITLE:
	Assistant Professor of Biology

	EMAIL:
	ksubacz@highlands.edu this email is preferred over the D2L email

	OFFICE PHONE:
	(678) 872-8412 

	OFFICE LOCATION:
	Cartersville Campus, STEAM Building, C109
Online via Zoom  https://zoom.us/j/2055184580 
Meeting ID: 205 518 4580

	OFFICE HOURS:
	Mon. 11:00am – 12:00pm
Tues. 11:00am – 2:00pm
Wed. 11:00am – 12:00pm
Thur. 11:00am – 2:00pm
*Although I make every effort to be in office during my office hours, I reserve the right to change these hours without prior notice.  To ensure my presence and availability, please make an appointment at least 24 hours in advance using Navigate https://highlands.campus.eab.com/pal/1w4kfkzxxs

	COMMUNICATION:
	Methods of course communication with students include D2L announcements, GHC student email, or texts/calls to student phones if absolutely necessary. The instructor typically responds to GHC student emails or calls within 24 hrs M-R. It is expected students will also respond to communication if needed within 24 hrs M-R.



IMPORTANT CLASS DATES:
	Drop/Add Period: 
	10/6/22 – 10/10/22

	Non-Attendance Reporting: 
	10/13/22

	Early Alert Progress Reporting:  
	10/31/22

	Last day to withdraw with a "W":
	11/7/22

	Thanksgiving Break Holiday
	11/21/22 – 11/25/22

	Last day of Class: 
	12/5/22

	Course Final Exam: 
	12/7/22, 2:00pm

	Grades Due:
	12/14/22, 12:00pm



COURSE DESCRIPTION:
Biology 2252K: Anatomy and Physiology II. 3-2-4 
This integrated lecture and laboratory course is the second course in a two-semester sequence designed to explore the biological and chemical processes underlying the structure and function of the human body at the cellular, tissue, organ, and whole-body level. Topics to be covered include, but are not limited to, the cardiovascular, endocrine, lymphatic and immune, respiratory, digestive, urinary, and reproductive systems. Metabolism and fluid, electrolyte, and acid-base balance will also be covered. This course includes laboratory exercises that supplement the material covered in lectures. This course is designed primarily for non-biology majors, especially those pursuing majors in nursing and the allied health professions. Laboratory Fee. Prerequisite: BIOL 2251K with a grade of C or better [Georgia Highlands Catalog 2022-2023]
STUDENT LEARNING OUTCOME FOR SCIENCE, MATH, AND TECHNOLOGY: Students will demonstrate knowledge of the concepts of one scientific discipline, along with the application of those concepts through experimentation and observation.

COURSE OBJECTIVES:
Upon completion of this course, students should be able to:
	1.
	Students will identify, describe, and apply how the anatomy of the cardiovascular, lymphatic, and immune systems relate to the physiological processes of transport and defense.

	2.
	Students will identify, describe, and apply how the anatomy of the respiratory and digestive systems relate to the physiological processes of gas exchange, nutrient acquisition and processing, and cellular metabolism.

	3.
	Students will identify, describe, and apply how the anatomy of the urinary and endocrine systems relate to the physiological processes of homeostasis, regulation, and control.

	4.
	Students will identify, describe, and apply how the anatomy of the reproductive system relates to the physiological processes of gametogenesis, procreation, development, and inheritance.

	5.
	Students will name and identify the various microscopic and macroscopic anatomy of the following: cardiovascular system, respiratory system, digestive system, urinary system, endocrine system, reproductive system and human development.



REQUIRED MATERIALS:
This course is taught entirely using the D2L learning management system. The course homepage in D2L will contain class content, assignments, quizzes, grades, etc. for this class.
Lecture Textbook: The currently required lecture text for success in the BIOL 2252 is Anatomy & Physiology from Openstax College. The electronic version of the textbook is embedded within the course content in D2L at no cost to students.
Laboratory: “In house” lab manual will be posted to D2L and will be required for each lab.  
Although the instructor provides detailed lecture notes in D2L, they are meant only to be a supplement to the above required text.  Regularly reading your textbook is HIGHLY encouraged as exam questions are taken from the material in the textbook.  
              Course LibGuide: https://getlibraryhelp.highlands.edu/c.php?g=836658
For additional help with academic success please visit https://sites.highlands.edu/academic-success-center/ 
For technical support please visit https://sites.highlands.edu/information-technology/it-help-center/ 

ATTENDANCE POLICY:          
            Lecture: In any science course, there is a direct correlation between class participation and academic performance.  Attendance will be recorded for advisory purposes and administrative record keeping. It is the student’s sole responsibility to obtain all materials or announcements that were missed as a result of an absence.  Please note that the instructor reserves the right to administer a participation grade during any or all classes.  Failure to participate will result in the loss of all points associated with an in-class participation grade.
            Lab:  Weekly participation in the laboratory is required.  Failure to participate in laboratory will result in the loss of all points associated with that particular lab.  Due to the nature of the typical lab setting, there will be no make-up opportunities to earn lab points lost due to failure to attend.

GRADE SCALE:
90 - 100% = A          80 - 89% = B          70 - 79% = C          60 - 69% = D        < 59% = F
If a student's overall course average is within ONE point of the next grade level and they have had less than three absences during the course of the semester, I will round the grade to the next whole number (ex: 79.2 = 80). Please do NOT ask me for any extra credit projects to boost your grade as it is unethical to do so.

COURSE GRADE CALCULATION:
	Course grades will be computed on the following:
	Percentage
	 Points
	Your Points

	Lecture Exam 1 (100 questions worth 1 point each)
	10%
	100 
	

	Lecture Exam 2 (100 questions worth 1 point each)
	10%
	100
	

	Lecture Exam 3 (100 questions worth 1 point each)
	10%
	100
	

	Lecture Exam 4 (100 questions worth 1 point each)
	10%
	100
	

	Highest lecture exam grade (chosen from Exams 1-4)
	10%
	100 
	

	Lecture Quizzes (10 at 10 points each)
	10%
	100 
	

	Lab Average (see lab grade calculations below)
	20%
	100 
	

	Comprehensive Final Exam (150 questions drawn from Exams 1-4).
	20%
	150 
	

	Total:
	100%
	1000 
	



DESCRIPTION OF COURSE GRADES:
Lecture Exams:  There will be four announced lecture exams during the semester. A typical exam contains 100 questions but may be in any format including but not limited to:  multiple-choice, true/false, matching, etc.  Exam dates will be announced at least one week prior to the exam and every effort will be made to schedule those dates at the beginning of the semester so that students can plan their schedules accordingly.  All students should avoid personal conflicts on anticipated exam dates.  The instructor reserves the right to change exam dates as needed and will give notice of any changes in the exam schedule as soon as it’s possible. No lecture exams are dropped; however, your highest lecture exam will count twice.

Lecture Quizzes:  The class participation quizzes are valued at 100 total points. This class will utilize weekly chapter quizzes worth 10 points each via D2L. There will be a quiz covering each of the 12 chapters. Your top 10 quizzes will count towards participation for a total of 100 points. Your lowest lecture quiz scores will be dropped. Quizzes must be taken the week the chapter content was covered. There are no make ups for lecture quizzes. 

Comprehensive Final Exam:  A final exam will be administered over content covered during the entire the semester.  The final exam will be composed of 150 total questions. It is in the student’s best interest to review past exams prior to the final exam so they can avoid making the same mistakes twice and to identify areas of weakness.  The final exam is valued at 20% of the final course grade.
**LAB GRADE CALCULATION:           
           The lab grade will be derived as the average of three grades: 4 lab practicals each worth 50 points and a participation grade worth 100 points.  Each lab practical will be administered during your normally scheduled lab time. Lab practicals are fill-in-the-blank style, timed, and require proper spelling.  More details on the lab practical will be provided in the lab orientation.  
The 100 point participation grade is determined by the student's performance on both weekly pre-lab quizzes (50 points) as well as the lab exercises (50 points). Each of the 9 different lab topics per week will have pre-lab quizzes (5 pts each) and lab exercise points (5 pts each). Weekly exercise quizzes can be in any format including:  fill-in-the-blank, multiple-choice, diagrams, discussion, etc. and always cover the material studied during that week's lab time. 
	
	Points
	Your Points

	Lab Practical 1
	50 
	

	Lab Practical 2
	50
	

	Lab Practical 3
	50
	

	Lab Practical 4
	50
	

	Participation Grade: Pre-lab Quizzes 
	50
	

	Participation Grade: Lab Exercises/Quizzes
	50
	

	Total of above divided by 3 for overall lab average
	300
	






EXAM POLICY:
	1.
	Lecture exams will be in person during regular class time and utilize Lockdown Browser linked from D2L on the provided GHC iPad. All other possessions (coats, purses, textbooks, bookbags, cell phones, food/drinks, etc.) are to be left in the front or side of the room prior to the start of the test.    

	2.
	Be sure all cell phones are turned OFF prior to starting a test.  If a student's phone rings during a test, the student will be required to turn in their test, leave the room, and not return until the next class meeting.  The student will not be allowed to complete the test and the test will be graded "as is".

	3.
	If a student is late for an exam (15 minutes or more), his/her exam must be completed with the rest of the class. If a student completes and submits their exam prior to the late student's arrival, the student may not be allowed to take the exam and may receive a zero for that exam.

	4.
	Lecture exams are graded immediately in D2L. Students are encouraged to review lecture exams and lab practicals to ensure accuracy of grading. The students will be able to review their exams the following class period on the provided iPads only. After this time, lecture exam access will close, and students must make an appointment with the instructor to review any or all old exams.  Lab practicals should be hand graded within 7 days. Practicals will be handed back in lab for review and returned to the instructor at the end of class. Reviewing past lecture exams or lab practicals later in the semester will be on an appointment basis held during the instructor’s office hours.

	5.
	Students must contact the professor within 24 hours of the absence to schedule a make-up test.  Failure to contact the instructor within 24 hours of the absence will result in a loss of all rights to take a make-up test.  All make-up tests must be taken within 2 days of the absence.  If the student chooses to leave an email message for the instructor, the student must leave a phone number or email address where they can be contacted.  Failure to check email or voicemail does not constitute an excuse for missing a make-up date and will not extend the amount of time to take the makeup.

	6.
	If a lecture exam is missed for a documented emergency (i.e. hospitalization or death of an immediate family member, jury duty, military deployment, illness verified by a medical note, etc.), a make-up test over the material missed may be administered at the discretion of the instructor and at a time and location that is convenient to the instructor.  Students must present documentation of the emergency in order to obtain make up exam. Proper documentation includes doctor’s statement, hospital record, court appearance letter, police report of a traffic accident, funeral program, letter from employer, tow truck bill, etc.  A letter from a student’s guardian does not constitute proper documentation.

	7.
	Due to the nature of the typical lab setting, there will be no make-up opportunities to earn lab exercise/quiz points lost due to failure to attend.  If a documented emergency (see definition of emergency above) causes you to miss a lab, the student is solely responsible for learning any missed material from your lab-mates.  If the emergency causes you to miss a lab exam, please refer to the policy above.

	8.
	Only one make-up exam is allowed for the entire course.  There will be no “re-takes” or second attempts.  Make-up exams can be in any format and may include any or all of the following:  essay, multiple-choice, fill in the blank, matching.

	9.
	No tentative averages will be calculated by the instructor.  The instructor provides detailed instructions on how to calculate the course grade in the syllabus (see above) as well as calculations within the grade book and class progress both found in D2L.  Students are encouraged to use this information to make their own calculations.  The instructor will provide an Early Alert Progress in Navigate if needed to help you determine if you are making adequate progress in the course to reasonably pass the class.

	10.
	Grades will be posted via D2L.  Due to FERPA the instructor will not disclose grades via phone.

	11.
	Although the instructor does not discourage questions during lecture, all questions must be limited to the topic at hand.  Furthermore, questions pertaining to the diagnosis of medical conditions based on a list of symptoms that you present in class are not appropriate. The instructor is not a physician and is therefore not licensed to diagnose the medical conditions of students or the family and friends of students.  Such questions or concerns should be discussed with your doctor or other healthcare professional.  At no time should a student misconstrue the opinions of the instructor as medical advice.



GHC SYLLABUS POLICY STATEMENTS:
The following policy statements regarding: Campus Carry, COVID-19, Disability Statement, Early Alert Program, Early Grades, Extended Absence, Financial Aid, Inclement Weather, Incomplete and Unearned F, Lab Safety Statement, Student Code of Conduct/Academic Integrity, Tobacco Free Campus, and Withdrawals can be found at the following link 
https://sites.highlands.edu/cetl/wp-content/uploads/sites/18/2021/08/SyllabusPolicies-Fall2021.pdf 

GENERAL COURSE POLICIES:
ELECTRONICS: Please be courteous and mindful of your fellow classmates. If your electronic device (cellphone, laptop, i-pad, or other device) becomes a distraction for yourself and/or others, then it must be put away. If the student continues to become a distraction, please refer to Disruptive Behavior policy below. Video recording of lecture and/or lab without the instructor’s consent is NOT allowed.
DISRUPTIVE BEHAVIOR: 
Board of Regents policy: "Any student, faculty member, administrator, or employee, acting individually or in concert with others, who clearly obstructs or disrupts, or attempts to obstruct or disrupt any teaching, research, administrative, disciplinary, or public service activity, or any other activity authorized to be discharged or held on any campus of the University System is considered by the Board to have committed an act of gross irresponsibility and shall be subject to disciplinary procedures, possibly resulting in dismissal or termination of employment" (BR Minutes, 1968-69, pp. 166-168; 1970-71, p. 98) source: USG Manual
EMAIL:
GHC email is the official means of communication used by the college.  If a student experiences technical difficulty with their Georgia Highlands College email, they should contact the IT Office immediately. The Cartersville IT Office is located on the first floor of Academic Building. The instructor is not responsible for technical difficulties that arise with email (especially if the student is using an email account other than the provided Georgia Highlands College email account).  Students may opt to have their GHC email forwarded to their personal email account however, the instructor will not respond to emails coming from personal email accounts. 

ACADEMIC INTEGRITY:
             Source: https://sites.highlands.edu/academic-affairs/student-interests/academic-integritydocuments/students-rights/
The Student Code of Conduct and Academic Integrity Code outlines the behaviors and actions that are prohibited and outlines the procedures for adjudicating them. Georgia Highlands College seeks to promote and ensure academic integrity on its campuses. Adherence to the principles of academic integrity ensures students are provided opportunities that foster their academic growth.
Students are expected to complete all work without cheating, lying, plagiarizing, stealing, receiving or giving unauthorized assistance. Students with questions about any of these policies or definitions should seek clarification from their instructor, the Chair or Dean of their Department/School or the Provost and Chief Academic Officer.
Cheating is strictly prohibited. Any evidence of cheating or collaboration in cheating will result
in a zero on the assigned materials and possible further disciplinary actions, which may include failure in the course. Behavior that may be perceived as cheating includes, but is not limited to:
• Talking during an exam
• Looking in the direction of or copying off another student’s exam
• Fumbling through a backpack, purse, etc. during an exam
• Use of unauthorized notes, textbooks, materials during an exam
• Use of a cell phone or electronic device during an exam
• Copying laboratory data, laboratory reports, graphs, etc. from another student
(Any appearance of cheating will be regarded as cheating.)


TENTATIVE SCHEDULE
Fall 2022
NOTE:  This is a tentative lecture schedule for BIOL 2252 classes with the following CRN:80126.  The instructor teaching these classes reserves the right to alter this schedule at her discretion.  Any changes in this schedule will be announced to the students as soon as it is possible.

	DATE
	DAY
	CHAPTER
	TOPIC
	LE
	LAB 

	10/10/22
	M
	
18
	Course Overview
Blood
 Last Day to Drop
	1
	Blood

	10/12/22
	W
	19
	The Heart
 Attendance Reporting 10/13
	2
	Heart

	10/17/22
	M
	20
	Blood vessels and circulation
Exam 1 Review
	
	Lab Practical 1

	10/19/22
	W
	18-20
	Exam 1
	3
	Blood Vessels

	10/24/22
	M
	21
	Lymphatic & Immune system
	4
	Respiratory

	10/26/22
	W
	22
	Respiratory system
	4
	Respiratory

	10/31/22
	M
	23
	 Digestive system
Exam 2 Review
Early Alert Report
	
	Lab Practical 2

	11/2/22
	W
	21-23
24
	Exam 2
Metabolism and Nutrition
	5
	Digestive

	11/7/22
	M
	24 & 25
	Metabolism and Nutrition
Urinary system
 Last day to withdraw
	6
	Urinary

	11/9/22
	W
	26
	Fluid and electrolyte and acid/base balance
Exam 3 Review
	6
	Urinary

	11/14/22
	M
	24-26
	Exam 3
	
	Lab Practical 3

	11/16/22
	W
	17
	Endocrine system 
	7
	Endocrine

	11/21/22
	M
	
	THANKSGIVING BREAK NO CLASS
	
	NO LAB 

	11/23/22
	W
	
	THANKSGIVING BREAK NO CLASS
	
	NO LAB

	11/28/22
	M
	27 
	Reproductive system
	8
	Reproductive

	11/30/22
	W
	28
	Development & Inheritance
Exam 4 Review
	9
	Embryology

	12/5/22
	M
	17,27,28
	Exam 4
	
	Lab Practical 4

	12/7/22
	W
	17-28
	Comprehensive Final Exam @ 2:00pm
	
	


[image: ]GOOD LUCK!  HAVE FUN!  And remember, I am here to help you succeed in this course.  Please do not hesitate to ask questions if you need assistance.
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