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INTRODUCTION TO BIOLOGY II
BIOLOGY 1012L


COURSE INFORMATION:
	SEMESTER/YEAR:
	Spring 2023 - Full Session

	CRN / Section:
	TBA

	LECTURE DAY/TIME:
	

	LAB DAY/TIME:
	

	CREDIT HOURS:
	1 credit hour



INSTRUCTOR INFORMATION:
	NAME:
	

	TITLE:
	

	OFFICE PHONE:
	

	EMAIL:
	

	OFFICE LOCATION:
	

	OFFICE HOURS:
(Student Hours)
	



COURSE DESCRIPTION:
Biology 1012L: Introduction to Biology II Lab
(0-2-1) Corequisite: BIOL 1012
The laboratory component for BIOL 1012 provides hands-on experience in analysis and evaluation of biological processes. Laboratory Fee.
Georgia Highlands College Student Learning Outcomes for Science:   Students will demonstrate knowledge of the concepts of one scientific discipline, along with the application of those concepts through experimentation and observation. 
Course Objectives For Biol 1012L: 
Course Objective 1: Scientific Method – Students will apply the steps of the scientific method to investigate questions related to biological diversity, evolutionary relationships, and ecological concepts.
Course Objective 2: Instrumentation – Students will operate laboratory instrumentation, including microscopes, spectrophotometers, micropipettors, and other laboratory equipment.
Course Objective 3: Data Collection and Analysis – Students will collect, record, and analyze data to identify patterns or draw conclusions about experimental outcomes. 


COURSE MATERIALS:

The BIOL 1012L lab manual is available at https://getlibraryhelp.highlands.edu/biology1012lab.
 You are responsible to print your own lab materials and bring them to lab unless otherwise advised. This class may utilize Labster, an online laboratory simulation platform, to supplement in-class lab work. There is no cost to you for using Labster. Simulations will be accessed using through the D2L course page.
LABSTER:  Labster simulations can only be used on laptop or desktop based computers, which meet the following technical/system requirements:
· Processor: Dual core 2GHz or higher
· Memory: 4 GB or more
· OS: Latest version of Windows (64-bit) or Mac OS
· Supported browsers: Latest version of Chrome, Firefox, or Safari
· A stable internet connection
IMPORTANT: Labster simulations do not run on mobile devices such as smart phones and tablets.


D2L: Course material, grades, and other aspects of the course will be housed in GHC’s course management system referred to as Desire2Learn or D2L. Students can retrieve their D2L login credentials from the GHC ID Lookup link at: http://www.highlands.edu/site/banner-portal.
To log into Georgia View D2L, click on the following link: https://highlands.view.usg.edu/ and then click on MyGHC Student Login. D2L can also be accessed through the Current Students link on the GHC Homepage.
Once you have logged into Georgia View D2L you should see a list of links for your courses for the semester. Click on any link to access the main page for each course. If you do not see a link for the course you are trying to enter, contact the registrar’s office. 
If you have trouble accessing the course or any other technical issues associated with D2L then please click on the following link for technical assistance: https://sites.highlands.edu/information-technology/it-account-help/d2l-course-access-help/
RESPONDUS LOCKDOWN BROWSER & MONITOR (RLDB&M) – This system may be utilized to monitor students while taking their exams in this course.  This system not only locks down the student’s computer so they cannot have applications or other files open on their computer while the student is testing but it also video records the students (image and audio). Exams taken in class will use LockDown Browser only.
RLDB&M TECHNICAL REQUIREMENTS:
· Students must have access to a browser that enables D2L to be fully functional 
· Students must have access to a computer/electronic device with the following: 
· Windows: 7, 8, or 10 
· Mac: OS X 10.10 or higher 
· iOS: 10.0+ (iPad only) and must download the free Respondus Lockdown Browser app
· Web camera (internal or external) & microphone 
· A stable broadband internet connection 

· IMPORTANT NOTE: RLDB&M does not work with tablets, iPhones or other mobile devices or Chromebooks. 

· Students will be prompted to download RLDB&M when they take the first RLDB&M-enabled practice quiz and when they attempt to start every lecture and lab exam. A “RLDB Quick Start Guide” is posted on D2L in the “Get Started Here” module. 


ATTENDANCE POLICY:    
In any science course, there is a direct correlation between class participation and academic performance.  

Lab:  Weekly participation in lab is required. Participation in on-campus labs is measured as attendance on assigned lab dates and completion of lab activities. Participation in any online labs is assessed as completion of assigned Labster activities and embedded quizzes. Failure to complete a laboratory activity will result in the loss of all points associated with that particular lab. Due to the nature of the in-person lab activities, there will be no opportunity to make up missed on-campus labs. See D2L Lab module for more information on on-campus labs, Labsters, lab quizzes, due dates, etc.


COVID-19 STATEMENT: 
GHC Campus Guidelines

Please visit the FAQs page for more information and details. On this page, you will find a full list of FAQs. If you have additional questions not answered there, reach out to hr_covid- 19@highlands.edu

On July 30, 2021, the University System of Georgia stated COVID-19 vaccines offer safe, effective protection and urges all students, faculty, staff and visitors to get vaccinated either on campus or with a local provider. Additionally, everyone is encouraged to wear a mask or face covering while inside campus facilities and to continue to physically distance when
possible. Masks are available in the campus/site leader’s office while supplies last. Masks are also available for purchase in the online bookstore.

Alternate Educational Arrangement (AEA) or accommodations granted to students for Fall 2020 or Spring 2021 due to increased risk for severe illness with COVID-19 ended June 30, 2021. All students are expected to return to their traditional educational arrangement as of the Fall 2021 semester. Lack of vaccination is not grounds for accommodations. Any classroom accommodations must be requested using the "new students" procedure outlined on
the Disability Assistance website.

Students who are symptomatic or who may have been exposed to COVID-19 should consult GHC’s Quarantine Protocol and contact their professors to receive guidance related to coursework and missed assignments. Students and employees should report Covid-19 close contact exposure and/or positive test results by contacting hr_covid-19@highlands.edu or (706)368-7724. GHC has contact tracing measures in place. Employees will be contacted by email, and students will be contacted by text, via Navigate, regarding any possible on-campus exposures.
(Updated Summer 2021)

Please do not attend class if you believe you are symptomatic or if you have been in contact with someone who has been or is symptomatic. Contact me ASAP to make arrangements for missed class time or materials. 

Please use the following link to access the complete list of GHC policies and resources:
https://georgiahighlands2.sharepoint.com/:w:/s/CETL/EZGMG3osktdFj_rerGA2S40BWyUoeh4vCNcehZD6zAfBTQ?rtime=a-rkPmPY2kg


DESCRIPTION OF COURSE GRADES:

Lab Grade Calculation:  One half of the lab grade is based on completion of weekly lab exercises, either in person or via Labster. There is a total of eleven lab activities, worth 10 points each. For each Labster activity, you are allowed multiple attempts, and only the highest grade for each Labster will count. The Labster simulation with the lowest score will be dropped, for a total of 100 points possible earned from Labster simulations. The other half of the lab grade is based on a lab final exam. The lab final exam will cover material presented in Labster simulations. Lab manuals for each simulation are posted on D2L to help you study and prepare for the lab exams. These lab manual handouts, and your own notes taken during the simulation, are the best tools to use when studying for the lab final exam.

	Lab Grade will be based on the following:
	Points Possible
	Points Earned

	Completion of the Weekly Lab Exercises (Highest 10 labs @ 10 pts each)
	100 points
	

	Lab Final Exam
	100 points
	

	Total
	200 points
	





GRADE SCALE:
90 - 100% = A          80 - 89% = B          70 - 79% = C          60 - 69% = D        < 59% = F


IMPORTANT CLASS DATES:

	Drop/Add Period: 
	

	Non-Attendance Reporting: 
	

	MLK Day Holiday (college closed):
	

	Progress Reporting:  
	

	Last day to withdraw with a "W":
	

	Spring Break
	

	Last day of Classes: 
	

	Course Final Exam: 
	

	Grades Due:
	





EXAM POLICIES FOR TECH-ENHANCED COURSES:
	1. 
	Exams will be administered in class OR via D2L and will REQUIRE the use of Respondus LockDown Browser. Exams completed remotely will also require Respondus Monitor. (See above for RLDB&M technical requirements.)

	2. 
	Respondus may be required in order for students to take the Course Introduction Quiz so students can download and practice using the software prior to the time of the first exam. Please take the Course Intro Quiz ASAP to see if you need any technical assistance.

	3. 
	Be sure all cell phones and any devices other than the device being used to take the exam are turned OFF prior to starting a test. 

	4. 
	Respondus Monitor may be used to record the student and the testing environment. Students should test their webcam to be sure it is recording a clear image. If a clear image is not recorded, the attempt will not be counted and the resulting grade will be a zero. Testing environment must be free of books, papers, devices, etc. Remember that you are being monitored and recorded; please dress accordingly.

	5. 
	Exams are timed. You must finish the exam within the time frame indicated. Distance-learning research indicates one minute per question is sufficient, so you can typically expect 75 minutes for a 75 question exam. Any changes made to the exam past the time limit will not be graded, so keep an eye on the time.

	6. 
	Use of any device to copy, photograph, or record an exam is prohibited and will constitute a violation of the academic integrity code.

	7. 
	Students will have the opportunity to review questions answered INCORRECTLY for 30 minutes after an exam is submitted or until the end of the exam period. After that point, or to review an exam in its entirety, students must attend posted office hours or make an appointment with the instructor.  Students are encouraged to review tests and lab exams to ensure accuracy of grading, as well as to review for the midterm and final.

	8. 
	Grades will be posted via D2L.  The instructor(s) will not disclose grades via phone or email.

	9. 
	Make-Up Policy: A make-up exam will be allowed if the following two criteria are met: (1) The instructor is notified ASAP after the missed exam. The later the notification, the less likely the instructor will grant a make-up for a missed exam. If you are able to notify the instructor BEFORE the missed exam, that is highly preferable. (2) There is an excusable and documentable reason for the missed exam. The instructor reserves the right to determine the type of documentation required and if an absence is excusable. Note: If either of the above conditions are not met, then the student forfeits their right to a make-up exam, which may result in a grade of zero for that exam. In the case a makeup exam is granted, the instructor reserves the right to (1) administer an alternative exam, and/or (2) administer the exam in an alternative format (ie. written, essay, oral, etc).




GENERAL COURSE ETIQUETTE & POLICIES:

	1.
	COMMUNICATION: In any course, communication with your instructor is VITAL to your success. It is my sincere desire for you to succeed, and I am happy to help you in any way I can. However, in order to help, I have to be aware that help is needed. If problems arise, let me know right away. The sooner we are in communication about any situation, the sooner we can address it. Do not assume my policies or attitudes are the same as another professor’s. Do not assume another student’s experience at GHC or elsewhere will be your own experience. If you need help, have a question, or just need to chat, reach out. The best way to contact me is through GHC email, but you can also email or IM through D2L, or call my office phone and leave a message. 

	2.
	LAB STATEMENT: Since this course involves a laboratory component, there are specific safety issues that students need to be aware of (such as use of safety goggles, or any other such example specifically related to that course). It is the student’s responsibility to be aware of all such issues and act in an extremely cautious manner to avoid any potential causes for accidents in the laboratory. GHC (including its faculty and staff) is not liable for any accident in the lab due to negligence on the part of any individual. Specific safety issues are discussed in the lab manual and laboratory safety lecture.
For lab activities completed online via Labster, no safety issues should arise. However, expect lab safety to be addressed in the lab activities, ie. you may wear virtual lab safety goggles, lab coats, etc. The first lab activity you will complete will introduce lab safety protocols and procedures, and after completing this course, you should be familiar with best practices for lab safety.

	3. 
	LATE WORK POLICY:  Due dates for all participation grades, assignments, and projects are firm. Extensions will NOT be granted unless discussed with instructor prior to the due date and a documentable excuse has been given. Any work turned in after the due date will be subject to a 10% penalty per 24-hour period. Participation assignments are designed to help students in preparation for exams, and as such, any work assigned prior to midterm will not be accepted after the midterm exam is given. Additionally, no late work will be accepted after the final exam is given.

	4.
	EMAIL:  GHC email is the official means of communication used by the college.  That means you need you use your student.highlands.edu email address to send emails to my highlands.edu email address in order to ensure delivery and a timely response. Emails sent through the appropriate channels will be returned within 24 hours, Monday through Friday. Email sent through D2L are acceptable; however, be aware that they may not be returned in as timely a manner as those sent through GHC email.  For technical difficulties with Georgia Highlands College email, students should contact the IT Office immediately. 
 https://sites.highlands.edu/information-technology/it-help-center/
 The instructor is not responsible for technical difficulties that arise with email (especially if the student is using an email account other than the provided Georgia Highlands College email account). 

	5.
	TECHNOLOGY:  The instructor is not responsible for technical difficulties that arise with D2L. Students may access help with D2L here: https://sites.highlands.edu/information-technology/it-account-help/d2l-course-access-help/.

	6.
	DISRUPTIVE BEHAVIOR: Board of Regents policy: "Any student, faculty member, administrator, or employee, acting individually or in concert with others, who clearly obstructs or disrupts, or attempts to obstruct or disrupt any teaching, research, administrative, disciplinary, or public service activity, or any other activity authorized to be discharged or held on any campus of the University System is considered by the Board to have committed an act of gross irresponsibility and shall be subject to disciplinary procedures, possibly resulting in dismissal or termination of employment" (BR Minutes, 1968-69, pp. 166-168; 1970-71, p. 98) source: USG Manual




STUDENT CODE OF CONDUCT AND ACADEMIC INTEGRITY
Source:
https://sites.highlands.edu/academic-affairs/student-interests/academic-integrity- documents/students-rights/
The Student Code of Conduct and Academic Integrity Code outlines the behaviors and actions that are prohibited and outlines the procedures for adjudicating them. Georgia Highlands College seeks to promote and ensure academic integrity on its campuses. Adherence to the principles of academic integrity ensures students are provided opportunities that foster their academic growth.

Students are expected to complete all work without cheating, lying, plagiarizing, stealing, receiving or giving unauthorized assistance. Students with questions about any of these policies or definitions should seek clarification from their instructor, the Chair or Dean of their Department/School or the Provost and Chief Academic Officer.

(The faculty should list of their expectations about academic integrity. Here’s one example: Cheating is strictly prohibited. Any evidence of cheating or collaboration in cheating will result in a zero on the assigned materials and possible further disciplinary actions, which may include failure in the course. Behavior that may be perceived as cheating includes, but is not limited to:
· Talking during an exam
· Looking in the direction of or copying off another student’s exam
· Fumbling through a backpack, purse, etc. during an exam
· Use of unauthorized notes, textbooks, materials during an exam
· Use of a cell phone or electronic device during an exam
· Copying laboratory data, laboratory reports, graphs, etc. from another student 
· Any appearance of cheating will be regarded as cheating.




TENTATIVE LAB SCHEDULE

	WEEK OF DATE
	TOPIC

	WEEK ONE
	Lab Introduction and Lab Safety

	WEEK TWO
	Taxonomy 

	WEEK THREE
	Bacterial spread and diversity

	WEEK FOUR
	Fungi

	WEEK FIVE
	Protists

	WEEK SIX
	Diversity of plants

	WEEK SEVEN
	Diversity of Animals Pt2

	WEEK EIGHT 
	Lab Midterm Exam

	WEEK NINE
	Animal Dissection

	WEEK TEN
	Animal Dissection

	WEEK ELEVEN
	Ecology 

	WEEK TWELVE
	Ecology

	WEEK THIRTEEN
	Conservation 

	WEEK FOURTEEN
	Lab Final Exam



NOTE:  This is a tentative laboratory schedule for BIOL 1012L.  While my intention is to stick to the schedule as closely as possible, I reserve the right to alter this schedule as needed.  Any changes in this schedule will be announced to the students as soon as it is possible.		


GOOD LUCK!  HAVE FUN!  And remember, I am here to help you succeed in this course.  It is my sincere intention to provide you with all the resources you need to be successful in this course. Please do not hesitate to ask questions if you need assistance.

In order to access detailed course materials including lecture notes, PowerPoints, practice quizzes, and study guides, students must log into D2L:  https://highlands.view.usg.edu/d2l/home
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