CMS 4999 (90): CMS Capstone
Instructor Information: Dr. Jason Lee Guthrie | JasonGuthrie@Clayton.edu | p: (678) 466-4746 | f: (678) 466-4899
Office: Carnes Hall for Music, Room 208 | Office Hours: Th/F 9:00am – 12:00pm via Microsoft Teams

Course Information: Spring 2023 [CRN: 26518] | 3 Credit Hours (3-0-3) | Online Asynchronous

Course Description: This senior-level seminar will prepare students for entering careers in communication, media, and related fields. Students will receive training in job search techniques and interview skills, and study current dynamics in the workforce. Students will also develop a professional resume and a digital portfolio appropriate to their interests, strengths, and career goals.

Prerequisites and Co-requisites: CMS 3101: Media and Culture; CMS 3020: Research Methods; or CMS 3901: Writing for Digital Media with a minimum grade of C

Important Course Dates: Last day of Drop/Add is January 12, 2023 | No Show withdrawal date is January 19, 2023 Last day to withdraw without academic accountability is March 3, 2023

Textbook Information: Lectures and Readings will be assigned through Desire2Learn.

Program Learning Outcomes:
· Communication and Media Studies student learning outcomes: This course provides support for the fourth CMS learning outcome (students will be able to understand theoretical perspectives on communication, media and global culture). See: http://www.clayton.edu/vpa/CMS/Program-Overview

Course Learning Outcomes:
· Course Outcome 1: Distinguish the assumptions, methods, and objectives of social scientific, humanistic, and critical theories.
· Course Outcome 2: Evaluate communication theories on the basis of scientific and interpretive criteria.
· Course Outcome 3: Understand the broad range of questions that communication theories strive to answer.
· Course Outcome 4: Apply theoretical knowledge to real world contexts, including the creation of effective media products.

Mid-term Progress Report: The mid-term grade in this course, which will be issued by February 27, 2023, reflects approximately 42% of the entire course grade.  Based on this grade, students may choose to withdraw from the course and receive a grade of "W."  Students pursuing this option must fill out an official withdrawal form, available in the Office of the Registrar, by mid-term, which occurs on March 3, 2023. Instructions for withdrawing are provided at this link. The last day to withdraw without academic accountability is Friday, March 3, 2023.

Grading Scale:
	A: 100-90
	B: 89-80
	C: 79-70
	D: 69-60
	F: 59-0



Evaluation:
	Syllabus Quiz (1 quiz @ 1 point each)
	1

	Discussion Forums (15 forums @ 2 points each)
	30

	Media Review (7 assignments @ 2-5 points each)
	32

	Digital Identity Inventory (1 assignment @ 5 points each)
	5

	Professional Resume (2 assignments @ 5 points each)
	10

	Digital Portfolio (4 assignments @ 2-10 points each)
	22

	TOTAL
	100





Course Schedule:
	Module
	Topic
	Assignment(s) Due (Point Value)
	Due Date

	1
	Communication Theory
	Forum 1 (2)
	Jan. 12

	
	
	Syllabus Quiz (1)
	

	2
	Theoretical Traditions
	Forum 2 (2)
	Jan. 19

	
	
	Media Review Pitch (2)
	

	3
	Group Communication
	Forum 3 (2)
	Jan. 26

	
	
	Media Review Research (5)
	

	4
	Interpersonal Communication
	Forum 4 (2)
	Feb. 2

	
	
	Media Review Draft (5)
	

	5
	Interpersonal Relationships
	Forum 5 (2)
	Feb. 9

	
	
	Media Review Feedback (5)
	

	6
	Mass Communication
	Forum 6 (2)
	Feb. 16

	
	
	Media Review (5)
	

	7
	Intercultural Communication
	Forum 7 (2)
	Feb. 23

	
	
	Media and Culture (5)
	

	8
	Theory Integration
	Forum 8 (2)
	Mar. 2

	
	
	Media Presentation (5)
	

	Last day to withdraw without academic accountability
	Mar. 3

	SPRING BREAK
	Mar. 4-10

	9
	From Theory to Practice
	Forum 9 (2)
	Mar. 16

	
	
	Portfolio Pitch (2)
	

	10
	Media Literacy
	Forum 10 (2)
	Mar. 23

	
	
	Digital Identity Inventory (5)
	

	11
	Job Search
	Forum 11 (2)
	Mar. 30

	
	
	Resume Draft (5)
	

	12
	Job Interviews
	Forum 12 (2)
	Apr. 6

	
	
	Resume Feedback (5)
	

	13
	Landing the Job
	Forum 13 (2)
	Apr. 13

	
	
	Portfolio Draft (5)
	

	14
	On the Job
	Forum 14 (2)
	Apr. 20

	
	
	Portfolio Feedback (5)
	

	15
	Lifelong Learning
	Forum 15 (2)
	Apr. 27

	
	
	Digital Portfolios (10)
	



Course Policies:
Individuals with disabilities who need to request accommodations should contact the Disability Services Center: Edgewater Hall 255, (678) 466-5445, disabilityresourcecenter@clayton.edu.

General Policy: Students must abide by policies in the Clayton State University Student Handbook, and the Basic Student Responsibilities, including the Code of Conduct.

University Attendance Policy: Students are expected to attend and participate in every class meeting. Instructors establish specific policies relating to absences in their courses and communicate these policies to the students through the course syllabi. Individual instructors, based upon the nature of the course, determine what effect excused and unexcused absences have in determining grades and upon students’ ability to remain enrolled in their courses. The university reserves the right to determine that excessive absences, whether justified or not, are sufficient cause for institutional withdrawals or failing grades.

No Show Policy: It is imperative that students have a successful start of each semester by attending class during the first week and no later than the second week of the semester. A registered student who does not attend at least one class session by 5 pm January 21 will be reported a “no show.” The consequences of being reported as a no show are significant: the student will be dropped from the class and may suffer significant financial hardship. 
In order for students enrolled in this course to avoid being a “no show,” the completion of an assignment will be required before the no show reporting period has ended. Simply logging into this course in D2L will NOT be considered online attendance. Your instructor will provide details on the online attendance assignment.

Course Attendance Policy: Attendance is based on the successful submission of course assignments. Any absence must be accompanied by a written excuse from a doctor or other competent authority.

Missed Work: Due dates for all course work are posted in this Syllabus and in D2L. If you have a schedule conflict, submit your work early. Without a valid excuse, a grade of Zero points will be assigned for all missed work. Discussion Forums and Peer Feedback require timely interaction and cannot be made up after the deadline.

Grading Policy: It is your responsibility to verify your assignments are submitted correctly before the deadline. Posting an incorrect link, inaccessible attachment, or corrupted file is the same as submitting nothing at all. 

Feedback Policy: To ensure that students who follow policy receive the most Instructor attention, minimal feedback will be given on incomplete or incorrectly submitted work. Students may always request more feedback by email.

Computer Requirement: Each CSU student is required to have “on demand access” throughout the semester to “an appropriate computing device” that meets faculty-approved hardware and software requirements for the student's academic program. Students will be required to sign a statement attesting to such access. For further information on CSU's Computer Devices Policy, see the Academic Catalog and Student Handbook.

Computer Skill Prerequisites:
· Able to use Microsoft WordTM word processing
· Able to use a Web browser
· Able to attach and retrieve attached files via email
· Use only your CSU e-mail account to communicate academic information to your instructor.

Computer Use in This Course:
A computer with secure, reliable and preferably high-speed internet connections will be required to access course materials, submit assignments and take assessments in Brightspace Desire2Learn (D2L). Computers also will be required to communicate with your instructor via email and participate in discussions in Microsoft Teams.  

Brightspace Desire2Learn (Online Classroom):
On-line activity will take place in Brightspace Desire2Learn (D2L), the virtual classroom for the course, and in Microsoft Teams. Posting of your work in D2L is a course requirement. You can gain access to D2L, by signing on to the SWAN portal. New students, or those who would like a refresh on Brightspace (D2L) features, can review the D2L Video Tutorials - For Students. For instructions on joining a Microsoft Teams meeting, see this brief introduction. If you experience any difficulties in Desire2Learn or Microsoft Teams, please email or call The HUB at TheHub@clayton.edu or (678) 466-HELP. You will need to provide the date and time of the problem, your SWAN username, the name of the course that you are attempting to access or Teams meeting, and your instructor's name.

Academic Dishonesty: Any type of activity that is considered dishonest by reasonable standards may constitute academic misconduct. The most common forms of academic misconduct are cheating and plagiarism.  All instances of academic dishonesty will result in a grade of zero for the work involved.  All instances of academic dishonesty will be reported to the Office of Community Standards.  Judicial procedures are described in the section of the Academic Catalog and Student Handbook titled, Procedures for Adjudicating Alleged Academic Conduct Infractions.
Disruption of the Learning Environment: Behavior which disrupts the teaching–learning process during class activities will not be tolerated.  While a variety of behaviors can be disruptive in a classroom setting, more serious examples include belligerent, abusive, profane, and/or threatening behavior.  A student who fails to respond to reasonable faculty direction regarding classroom behavior and/or behavior while participating in classroom activities may be dismissed from class.  A student who is dismissed is entitled to due process and will be afforded such rights as soon as possible following dismissal.  If found in violation, a student may be administratively withdrawn and may receive a grade of WF. More detailed descriptions of examples of disruptive behavior are provided in the Academic Conduct Regulations of the Academic Catalog and Student Handbook.

Center for Academic Success: The Center for Academic Success (CAS) provides personalized one-on-one peer and professional staff tutoring in over 100 core subjects. The Center is located in Edgewater Hall Suite 276. The CAS also offers moderated study groups, informal study sessions, a comfortable study environment, a student study lounge, and it is all free! Use the CAS if you need help; become a tutor if you do not. For more information, you can e-mail the center at thecas@clayton.edu.

Writing Assistance: The goal of the Writers’ Studio is to give rise to better writers, not just to better writing. People who love to write, people who struggle mightily with it, and people who fall anywhere else on the spectrum can find a place at The Writers’ Studio—a place for students to come for writing guidance and feedback. Each student may receive up to 90 minutes of assistance per day and 3 hours per week. Furthermore, both appointments and walk-ins are welcome. The Writers’ Studio’s contact information: Arts & Sciences Building, Room G-224 | 678.466.4728 | ws224@clayton.edu | http://clayton.edu/writersstudio
Visit The Writers’ Studio at http://clayton.edu/writersstudio or schedule your appointment online.

Personal/Emotional Concerns: A range of issues can cause barriers to learning, such as stress, strained relationships, feeling down, difficulty concentrating, and lack of motivation.  During the semester, if you find that life stressors are interfering with your academic or personal success, consider contacting Counseling and Psychological Services (CAPS.)  All students are eligible for counseling services at no charge.  CAPS is located in Edgewater Hall, Room 245.  You can reach them by phone at 678-466-5406 or email to request an appointment at counseling@clayton.edu.  Students can reach the 24/7 Support Line by calling 833-855-0084.

Weapons on Campus: Clayton State University is committed to providing a safe environment for our students, faculty, staff, and visitors. Information on laws and policies regulating weapons on campus are available here: http://www.clayton.edu/public-safety/Safety-Security/Weapons.

A Note on Sexual Misconduct: Our school is committed to fostering a safe, productive learning environment. Title IX and our school policy prohibits discrimination on the basis of sex. Sexual misconduct — including harassment, domestic and dating violence, sexual assault, and stalking — is also prohibited at our school. Our school encourages anyone experiencing sexual misconduct to talk to someone about what happened, so they can get the support they need and our school can respond appropriately. If you wish to speak confidentially about an incident of sexual misconduct, want more information about filing a report, or have questions about school policies and procedures, please contact our Title IX Coordinator, which can be found on our school's website. Our school is legally obligated to investigate reports of sexual misconduct, and therefore it cannot guarantee the confidentiality of a report, but it will consider a request for confidentiality and respect it to the extent possible. As a teacher, I am also required by our school to report incidents of sexual misconduct and thus cannot guarantee confidentiality. I must provide our Title IX coordinator with relevant details such as the names of those involved in the incident.

COVID Health and Safety Statement: Clayton State University is committed to providing and promoting a healthy and safe learning environment. Anyone who is feeling ill should refrain from coming to campus and should consult the symptoms related to COVID to determine if a visit to a physician or clinic is necessary. Any faculty, staff or student who has tested positive for COVID or has been potentially exposed to someone with COVID should report their case using the COVID Reporting Form before coming to campus. Once the report is submitted you will receive further instructions via your CSU email. Individuals on campus who choose to wear a face mask are free to do so at any time.
